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HOUSEKEEPING
HOUSEKEEPING

17
Housekeeping refers to the cleanliness and order of a workplace. 

Numerous safety hazards are created when work areas are untidy. 

Slips, trips and falls are among the most common accidents 

stemming from poor housekeeping. Disorderly work areas can also 

increase the likelihood of fire outbreak and hamper emergency 

procedures. 
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GENERAL HOUSEKEEPING
Employees can help reduce exposures to these and 

other hazards by:

Coiling up and/or storing cords, hoses and other 
lines when taking a break or jobs are finished.

Promptly cleaning up oil and other liquid spills. 
Bulk oil and lubricant dispensing stations should 
have appropriate containment systems in place to 
capture large leaks. Appropriate clean-up materials 
should be available for all possible spills.

Fixing or reporting rugs or carpets that have 
buckled, been pulled up, have rolled up corners or 
become oversaturated. 

Keeping debris and other materials cleared from 
work surfaces, walkways and stairs.

Covering or reporting holes open in the floor.

Removing objects protruding at head height or, 
if necessary, capping them or flagging them as a 
visible warning.

Ensuring adequate lighting. Burned out lights 
should be promptly reported and replaced.

Returning tools to storage when a job is finished.

Placing trash in appropriate containers. Sufficient 
trash containers should be provided, used and 
emptied before overfilling.

Ensuring piled or stacked material is stable and 
cannot slip, fall or collapse.

All walking-working surfaces must be inspected 
regularly and as necessary. They must also be 
maintained in a safe condition, which includes 
addressing slip, trip and fall hazards on the 
floor surface.

Keeping flammable materials away from sparks or 
other ignition sources.

Putting oily or paint-soaked rags into approved, 
covered metal waste receptacles.

Keeping the areas in front of electrical boxes 
and disconnects clear. This cleared space should 
measure 36 inches in the front of the panel and be 
at least 30 inches wide or the width of the panel, 
whichever is larger.

Keeping the area in front of fire extinguishers clear. 
It is recommended to keep at least 36 inches clear 
in front of the fire extinguisher.

Keeping the area around air filtration intakes free 
of materials and storage. Items placed near intake 
vents can reduce the circulation of air.

Maintaining clearance around emergency exits and 
egresses. Both sides of emergency exit doors should 
remain clear. 

Keeping the workplace clean should be the 

responsibility of all employees. Housekeeping 

should be an integral part of the job and performed 

throughout the day. Periodic walk throughs can be 

performed to evaluate and control hazards created by 

poor housekeeping.

STORAGE SHELVING
Employees must be made aware of the load capacity 
of storage shelving through training or posted load 
capacity signage.

Storage shelving should be protected against vehicle 
impact, as damage may affect structural integrity 
and load capacity.

Further safety rules and regulations regarding 
housekeeping and sanitation can be found in OSHA 
Standards 29 CFR1910.141, Sanitation; and 29 
CFR1910.22, Walking-Working Surfaces, General 
Requirements.
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ITEM YES NO ACTION ITEM

Are extension cords, air or water hoses and other lines properly stored away 
from walking areas?

Are walking surfaces and stairs free of debris or other materials?

Are all holes in the floor covered?

Is the floor free of oil or other liquid spills?

Are appropriate cleaning materials available for possible spills?

Are rugs and carpets free of buckles and pulled up edges or corners?

Are work areas free of protruding objects that could snag or be bumped 
into?

Do all areas have adequate lighting?

Are tools returned to appropriate storage when job is finished?

Are oily or paint/stain-soaked rags put into a covered metal container?

Is trash being placed in containers?

Are trash containers emptied often enough to prevent overfilling?

Are piled and stacked materials stable?

Are flammable materials kept a safe distance from sparks or other points 
of ignition?

Is the area in front of electrical panels and disconnect switches clear of  
all materials to a distance of 36 inches and 30 inches wide or the width of 
the panel?

Are fire extinguishers accessible?

Are fire exits kept clear?

HOUSEKEEPING CHECK LIST
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Is the area around air filtration intake vents clear of materials that may 
reduce air circulation?

Are emergency exits and egresses kept clear? Are emergency exit doors 
clear both inside and out?

Are walking-working surfaces regularly inspected?

Are problems, including poor housekeeping, promptly addressed?

Are employees made aware of storage shelving load limits?

Are storage shelves that are subject to vehicle impact protected?

CONT. HOUSEKEEPING CHECK LIST

This manual  is  intended for general  information purposes only and should not be construed as legal  or coverage 
advice on any specif ic  matter .  The appropriate experts should be consulted when making decisions regarding the 
information provided in this  guide.

Questions concerning this guide should be directed to MCIT Loss Control  at  1 .866.547.6516.
Minnesota Counties Intergovernmental  Trust ,  100 Empire Dr. ,  Suite 100,  St .  Paul ,  MN 55103-1885
www.MCIT.org
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