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PERSONAL PROTECTIVE EQUIPMENT

When a job poses a hazard and administrative and engineering 

controls cannot mitigate the risk, personal protective equipment 

(PPE) may be required. To function effectively, the equipment must 

fit properly, be kept clean and in good condition, and then actually 

be worn. When PPE is dirty, uncomfortable or not readily available, 

an employee may be less apt to wear it. To protect employees, the 

Occupational Safety and Health Administration (OSHA) requires 

the adoption of a written personal protective equipment policy 

that includes hazard assessment, proper PPE selection and 

employee training.
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WRITTEN HAZARD ASSESSMENT
A hazard assessment must be made of the workplace 

to determine the need for PPE. Each hazard should 

be reviewed and a determination made of the type 

and level of risk to an employee. Conducting a job 

hazard analysis is one approach to identify hazards 

and controls for them (see Chapter 29 for more 

information). When completed, this information 

needs to be included in a written assessment that also 

includes the name of the workplace, date and name 

of the person who conducted the assessment. Based 

on these findings, appropriate personal protective 

equipment must be purchased for employees to use 

when working around the hazards.

PPE SELECTION
Personal protective equipment must fit properly and 

provide protection greater than the minimum required 

to protect employees from hazards. Consideration 

should be given to the size and fit for individual 

employees. PPE that is comfortable and fits well is 

more apt to be worn. 

EMPLOYEE TRAINING
After appropriate personal protective equipment 

is provided to employees, training is essential. At a 

minimum, training must include:

  An understanding of the hazard, how PPE protects 
against the hazard and the limitations of the 
equipment.

  How to put on, take off and properly adjust the 
equipment.

  How to maintain and care for the PPE.

  An understanding of the useful life of the 
equipment and how properly to dispose of it.

Training should be provided when new personal 

protective equipment is introduced or there is a change 

in a process or hazard. The content and date of each 

employee PPE training must be recorded and retained.

ONGOING ASSESSMENT
Periodic assessments should be made to assure that 

the PPE is adequate and the employee is using it 

correctly. Retraining should occur if the employee has 

not retained the necessary understanding of the use of 

the equipment. 

Regular site inspections should be conducted to ensure 

that PPE is kept clean, usable and readily available. 

Some equipment may require special storage (e.g., in 

bags or other containers) to ensure that it does not 

become dirty or damaged until used. Consideration 

should be given to storing PPE near the hazard area or 

piece of equipment to make it easier for employees to 

find and use.

HIGH-VISIBILITY APPAREL
All employees who are exposed to vehicular traffic or 

construction equipment should wear appropriate high-

visibility apparel. At a minimum, employees should 

wear a shirt or vest meeting ANSI standards for the 

work environment.

ADDITIONAL PPE REQUIREMENTS
Some activities and exposures require specific rules 

when considering personal protective equipment. 

Please take note of the following chapters of 

this manual:

  Hearing Conservation

  Respirators

  Electrical 

  Fall Protection

Further safety rules and regulations regarding 
PPE can be primarily found in OSHA Standard 29 
CFR1910.132, Personal Protective Equipment. The 
OSHA publication, “Personal Protective Equipment” 
offers additional information.
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PERSONAL PROTECTIVE EQUIPMENT CHECKUP

ITEM YES NO ACTION ITEM

Has a hazard assessment been made of the workplace?

If a hazard assessment has been made, has it been certified in written form, 
including hazards found, the name of workplace, date and person who 
conducted the assessment?

Has PPE been selected to protect adequately against the hazard, been fit to 
the individual and is comfortable?

Are approved safety glasses required to be worn at all times in areas 
where there is a risk of eye injuries, such as punctures, abrasions, 
contusions or burns? 

Are protective goggles or face shields provided and worn where there is any 
danger of flying particles or corrosive materials?

Is approved head protection required to be worn in areas where there are 
risks of falling objects or “bump into” hazards?

Is appropriate foot protection required where there is the risk of foot injuries 
from hot, corrosive or poisonous substances, falling objects, crushing or 
penetrating actions?

Are approved respirators provided when needed? See Respirators chapter.

Is PPE kept clean and in good condition?

Are employees trained on the limits of PPE, how the equipment protects them 
from hazards, how to wear and care for it and how to identify its useful life?

Are employee PPE trainings recorded and retained?

Are periodic assessments made to ensure PPE is adequate, clean and worn?

Are adequate work procedures, PPE and other equipment provided and 
used when cleaning up spilled hazardous materials?

Is high-visibility apparel worn when working near vehicular traffic?


