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Posters and Table Tents
Posters and table tents can be used to raise awareness or communicate important 
information about safety concerns. Topics range from general messages, such as “Wash 
your hands before returning to work,” to detailed directions, such as the steps for 
washing hands for optimal hygiene. The fl exibility of messaging and their ease of use 
adds to the popularity of posters and table tents.

CHAPTER 12

SAFETY CULTURE TOOLS
/////////////////

SAFETY CULTURE TOOLS

WEAR
PPE



46  Posters and Table Tents

Table tents convey similar 
messages to posters but can 
be placed in areas where wall 
posters may not be feasible, such 
as waiting rooms, service desks, 
break rooms, meeting rooms or 
individual workstations. As peo-
ple tend to gather in the areas 
where table tents are used, the 
messages can be longer or more 
detailed than posters.

Posters and table tents can be 
placed by anyone and can cover 
any topic. They provide remind-
ers to employees or the public about 
specifi c safety concerns, hazards or directions. 

Also, both posters and table tents further communi-
cate the importance of safety at a specifi c location. 
Even when waiting to be served, during breaks or 

when attending meetings, safety is present. 
This can be a powerful way to convey that 
safety is valued and part of the organiza-
tion’s culture.

These materials, however, are not without 
their potential drawbacks. Some are not-
ed below along with their solutions.

Lack of change: Organizations regu-
larly put up posters and table tents 
but leaving them there indefi nitely is 
problematic. Although initially the 
messaging is effective, people gen-
erally pay progressively less atten-
tion to them over time. Consider 

swapping posters and table tents on 
a planned schedule. This keeps the message fresh, 
and the change catches people’s attention. Consider 
swapping posters and table tents on a monthly or 
more frequent schedule.
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Poor locations: 

• Posters placed among many other messages, 
on bulletin boards or in break rooms may not 
be seen. This may be helpful for people who are 
seeking information, but the reality is that few 
individuals seek out safety messages. 

Posters or table tents placed in groups end up 
competing for the viewer’s attention so that none 
gets attention. 

• The message should match the location with 
short messages being appropriate for hallways 
or entryways. More detailed messages are bet-
ter located where people gather or spend more 
time, such as break rooms, by sinks or near 
pieces of equipment.

• Messaging should be located near the hazard. 
Having a reminder that is far away from the 
hazard is ineffective. For example, placing fall 
protection materials in a break room is not as 
effective as when the message is located next to 
the fall protection equipment.

GOING FURTHER
Posters and table tents tend to work best when com-
bined with other methods to raise awareness and 
communication. 

Reviewing past injuries, hazards or audits, can help 
fi nd topics to address. For example, if safety audits 
have revealed problems with bench grinders, hang-
ing a poster near each bench grinder that explains 

   RESOURCES

• Safety posters are available from many sources and organi-

zations. The Minnesota Department of Labor and Industry,            

Minnesota Safety Council, federal organizations and safety 

consultants or companies off er a variety of safety posters. 

• Work Wisely safety culture awareness materials: MCIT.org/

work-wisely/

• Step Wisely slip, trip and fall prevention materials, includ-

ing posters and table tents: MCIT.org/step-wisely/

• Vehicle-deer collision prevention posters and lock screens: 

MCIT.org/deer-collision-prevention/

Safety Signs
Safety signs differ from posters. Signs are more 
permanent and provide a simple warning or mes-
sage.  Outdoor examples include speed limit signs 
or a reminder that policy prohibits cell phone use 
when driving. Indoors, these signs tend to relay 
important safety warnings, such as the need for eye 
or hearing protection, fire extinguisher locations, 
exits or important voltage and arc flash warnings 
on electrical panels.

When compared to posters, safety signs use simpler 
and shorter text and require little maintenance. The 
larger concern for signs is often their visibility. This 
may require trimming of foliage, snow removal or 

housekeeping reminders to ensure that the signs 
are visible.  

Certain signs, such as for exits, require they be illu-
minated and should be tested for this functionality.

the distance requirements for tongue guards and 
work rests may be more effective. 

Similarly, posters used in conjunction with train-
ings or short discussions, reinforce the training by 
reminding people of the safety tips and expectations. 
This further demonstrates that an organization is 
committed to safety.

Even when used alone, posters can increase aware-
ness of a safety topic. Also, consider using posters to 
bring attention to the organization’s vision of safety 
or its mission statement. This reinforces the com-
mitment to safety from the top down. 

https://www.mcit.org/work-wisely/
https://www.mcit.org/work-wisely/
https://www.mcit.org/step-wisely/
https://www.mcit.org/deer-collision-prevention/
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No-cost Safety Posters from MCIT
MCIT provides several safety posters to its members 

at no cost as part of membership. Posters address 

common hazards of local government entities relat-

ed to slips, trips and falls; and deer-vehicle colli-

sions. All posters can be downloaded from MCIT.org
under the Safety tab.

Beyond the posters, the safety messages are also 

provided as other awareness materials, such as 

mini fl iers, table tents, e-mails and/or computer 

lock screen images. Members are encouraged to 

be creative with how they use all of the awareness 

materials. For example, posters could be posted to 

the organization’s intranet, and mini fl iers could be 

published in the employee newsletter or used as a 

short training session.

When using posters (or any of the awareness ma-

terials), remember to pick the best location for the 

message and swap messages after a few weeks to a 

month to catch employees’ attention.

MCIT Poster Campaigns

WORK WISELY SAFETY CULTURE IMPROVEMENT

This series helps improve general safety mindedness among employees.

STEP WISELY SLIP, TRIP AND FALL PREVENTION

Find messages for slip, trip and fall awareness related to weather hazards 
and general work conditions.

DEER COLLISION PREVENTION

Three messages for a general employee audience and two for law enforcement drivers raise 
awareness about how to prevent and minimize vehicle collisions with deer. 

IP TRIP AND FALL
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It’s hard 
to see through tears. 

Keep eyes up, watch for slick spots and 
take cleared paths. Please Step Wisely.

Safety is serious business. Take precautions and report unsafe conditions.
© 2018 Minnesota Counties Intergovernmental Trust

STEP WISELY S

https://www.mcit.org/
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