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Intranet, Articles and Newsletters 
Providing safety information to employees where they are used to fi nding workplace 
announcements is an eff ective method for communicating with staff  about safety 
initiatives, investigations, events and more. The organization’s intranet and employee 
newsletter are two good examples of these spots.
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   RESOURCES

• Members can republish information available at MCIT.org

without needing permission as long as they are used for in-

ternal purposes. Examples that may work well are Resource 

Library articles, sections from loss prevention best practices 

guides, Quick Takes on Safety and safety e-mails.

• The Minnesota Safety Council (MinnesotaSafetyCouncil.

org) and National Safety Council (NSC.org) have resources 

that can be used to prepare articles for newsletters or an 

intranet. All MCIT members have a membership with the 

Minnesota Safety Council as part of membership with 

MCIT. Organizations should check with MSC and NSC for 

permission to republish their items before doing so.

INTRANET
An organization’s intranet is 
ideal for posting:

• Safety programs

• Policies

• Incident investigation and 
hazard reporting form

• Safety data sheets for 
chemicals 

• Coming safety event 
information

• Safety articles

• Safety committee meeting agendas and minutes

Some intranets are set up to allow individuals to 
reply or sign up for events. Organizations should 
consult with their I.T. team to determine how the 
organization’s system can benefi t the safety culture.

ARTICLES
Articles covering safety topics can be posted to the 
intranet, e-mailed to staff or included in a general 
employee newsletter. Articles offer an opportunity to 
improve communication and demonstrate a commit-
ment to safety within an organization. 

They provide valuable information to employees and 
can link to other resources. Articles can be written 
internally or obtained from credible sources out-
side of the organization. Articles, generally provide 
greater depth than other means of communication, 
such as posters, fl iers or e-mails.

NEWSLETTERS
Employee newsletters are another tool that can be 
used to provide news, updates or additional infor-
mation related to workplace safety. Newsletters are 
typically released on a regular schedule and address 
relevant topics to the occasion. 

Often shared on the intranet or e-mailed to staff, 
newsletters help people stay informed about the 
organization. Including a safety section can further 
communicate everything from safety concerns and 
improvements, to coming events or even common 
hazards discovered during audits or other activities.

Newsletters or articles can be written by employees 
with knowledge on particular topics to help increase 

engagement. For example, 
a member of public health 

may write an article about 
cold and fl u prevention for 
the newsletter to be released 

during peak fl u season. For-
esters or parks employees may 

write about noxious weeds or tick 
bite prevention, which not only 

increases engagement, but also 
recognizes and acknowledges the 

skills and experiences of employees.

GOING FURTHER
The intranet, articles and newsletters can be fur-
ther enhanced by coordinating with other resources, 
programs and campaigns. These tools can support 
special safety campaigns by raising awareness or 
being a platform for sharing resources. Newsletters 
can highlight safety awareness related to national 
campaigns, such as fi re prevention or severe weath-
er awareness weeks, and Step Wisely (MCIT’s slip, 
trip and fall prevention campaign). 

Games and contests can also be shared and support-
ed by newsletters and the intranet (e.g., submitting 
entries through the intranet). The intranet can also 
be a portal to recognize employees publicly for their 
safety efforts as an element of safety recognition.
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https://www.mcit.org/
https://minnesotasafetycouncil.org/home.cfm
https://minnesotasafetycouncil.org/home.cfm
https://www.nsc.org/
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