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Fliers, Handouts and Fact Sheets
Providing safety fl iers, handouts and fact sheets to employees reinforces that an orga-
nization values safety in the workplace. These materials communicate specifi c safety 
messages, but also communicate the general attitude toward safety by giving employ-
ees resources and showing the value of safety in another way. It can also help prompt 
employee engagement by providing employees with directions and empowering 
them to take actions to address hazards included on the handouts. 
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   RESOURCES

Fliers, handouts or fact sheets are available 
from a number of organizations. Here are a few:
• MCIT: 

 Quick Takes on Safety training scripts have correspond-

ing employee handouts for each topic: MCIT.org/quick-

takes-on-safety/

 Step Wisely slip, trip and fall prevention program (MCIT.

org/step-wisely/) and Work Wisely safety culture program 

(MCIT.org/work-wisely) include handouts that coordinate 

with posters, ready-to-send e-mails and table tents.

• Occupational Safety and Health Administration Fact 

Sheets, InfoSheets and Hazard Alerts (OSHA.gov/pls/
publications/): These off er information about a variety 

of topics and interesting tidbits, and are usually one page 

front and back in length. 

information. It also allows people more easily to 
make additional copies for friends and family. 

As a helpful reminder, organizations should encour-
age employees to post handouts in their worksta-
tions or near relevant equipment, such as putting 
data security fl iers near computers or copiers. This 
has even more impact if supervisors recommend 

that employees switch them out when new 
fl iers arrive to keep messages fresh. There 

are many ways to use fl iers, handouts 
and fact sheets. Members are encour-
aged to be creative.

By referring to the safety messages on fl iers, hand-
outs or fact sheets,  employees can continually ad-
dress hazards and help keep themselves and others 
safe. Care should be taken not to overuse this tool, 
however, as the more often it is used, the less effec-
tive it may become. 

Fliers, handouts and fact sheets can be distributed 
by anyone, but often supervisors, safety committee 
members or safety coordinators provide them at 
meetings or trainings. These materials are an easy 
way to make safety a part of any employee gather-
ing or meeting. They may also be tucked into payroll 
envelopes, as they are frequently smaller than letter 
size paper. 

GOING FURTHER
Fliers, handouts and fact sheets coordinate well with 
many other safety culture tools. They can be used:

• To reinforce slogans or goals established by top 
management or the safety committee. 

• With or after short training discussions (tool-
box talks, Quick Takes on Safety) and other 
trainings. 

• Before precise audits of certain equipment to help 
individuals know for what to look during audits. 

• As part of a safety campaign with the handouts 
tying into the messaging of posters or broader 
safety campaign. 

• As an e-mail message or attachment that is 
sent to staff. Although this would not be 
tangible unless printed, it still offers indi-
viduals a chance to read and retain the 

fl iers arrive to keep messages fresh. There 
are many ways to use fl iers, handouts 

and fact sheets. Members are encour-
aged to be creative.

sent to staff. Although this would not be
tangible unless printed, it still offers indi-
viduals a chance to read and retain the 

https://www.mcit.org/quick-takes-on-safety/
https://www.mcit.org/quick-takes-on-safety/
https://www.mcit.org/step-wisely/
https://www.mcit.org/step-wisely/
https://www.mcit.org/work-wisely/
https://www.osha.gov/pls/publications/publication.html
https://www.osha.gov/pls/publications/publication.html
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