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Safety E-mails
Because e-mail is nearly instantaneous and can be used to send text, images and 
hyperlinks, it is a powerful tool for distributing safety information and reminders. Any-
one in an organization can send safety awareness messages, but they are often sent by 
safety committee members, department heads, supervisors or safety coordinators. 
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BENEFITS OF SAFETY E-MAILS
E-mails also have the benefi t of reaching a large or 
targeted audience, depending on the scope and audi-
ence of the safety message. Relaying these messages 
increases awareness of specifi c safety issues and 
demonstrates an organization’s commitment to safety. 

Including a signature line with the names of the 
safety committee members or other designee re-
minds employees about the role the committee plays 
regarding safety within the organization. 

USE E-MAIL EFFECTIVELY
Despite its benefi ts, e-mail can be ineffective if 
messages are sent too often. People can delete them 
without reading, send e-mails to junk or spam fold-
ers or ignore messages because they have become a 
nuisance rather than a welcome message.

Sending safety messages in moderation either on a 
regular schedule or to alert employees of important 
time-sensitive safety information (e.g., when icy 
conditions develop outside) are often the best uses of 
safety e-mails. 

Organizations should periodically reassess the im-
pact of safety e-mails and respond accordingly.

   RESOURCES

MCIT off ers ready-to-send jpeg images with 
safety messages that can be downloaded 
and pasted into the body of an e-mail. There 
are a number of topics in the safety e-mail 
library. These images are available at  MCIT.
org/safety-committees/safety-emails. Instruc-
tions on how to use and send these messag-
es is included in Appendix E.

GOING FURTHER
E-mail is a tool that can be used to bolster oth-
er tools. Safety campaign posters, slogans, goals, 
updates or notifi cations can be sent in e-mails that 
let people know of coming safety events or trainings. 
E-mails can also be used to distribute electronic 
versions of handouts or as a means to gather infor-
mation in the forms of surveys, games or contests, or 
to receive results of audits or follow-up.

It is a tool that can be used for a variety of safety 
activities. Members are encouraged to be creative 
while acknowledging that moderation is key.

https://www.mcit.org/safety-committees/safety-e-mails/
https://www.mcit.org/safety-committees/safety-e-mails/
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